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APPLICATION FOR CERTIFICATE RENEWAL
Planning and Zoning Administration Program
Center for Government Services

Date of Application (please print):  _____________________

Name  __________________________________________  SS# ________________________________  

Home Address __________________________________________________________________________  
    Street    City   State  Zip 

Home Phone  ___________________________  Business Phone _________________________________  

Employer ______________________________________________________________________________  

Business Address _______________________________________________________________________  
    Street    City   State  Zip 

E-mail Address _________________________________________________________________________  

Official Title ____________________________________________________________________________  

   Part A: Certificate Information

Check the appropriate box(es). I hold a: q Planning/Zoning Board Secretary Certificate
 q Land Use Administrator Certificate
 q Zoning Official Certificate
Attach a copy of each certificate you hold.

   Part B: Continuing Education Credits

List in chronological order the continuing education credits you have accumulated since you were awarded 
your certificate(s). Continue on the back of the form if necessary. List only those credits that have already been 
approved by Rutgers/CGS. If you are seeking credit for hours not previously submitted for approval to CGS, 
you must also complete a continuing education form and provide the required information.

Date  Program Title  # of CE Hours Awarded

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________



Date  Program Title  # of CE Hours Awarded

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

______________   ___________________________________________   _______________________

   Total # of CE Hours Accumulated  _______________________

Signature  ____________________________________________________

NOTE: EACH CERTIFICATE HOLDER IS RESPONSIBLE FOR KEEPING TRACK OF HIS/HER OWN 
ACCUMULATED CONTINUING EDUCATION HOURS.

If you hold a PLANNING BOARD/ZONING BOARD SECRETARY CERTIFICATE, you must renew it every 5 
years by documenting 15 hours of approved continuing education training. Only 5 of those hours can be for 
general administrative topics.

If you hold a ZONING OFFICIAL CERTIFICATE, you must renew it every 5 years by documenting 20 hours of 
approved continuing education training. Only 6 of those hours can be for general administrative topics.

If you hold a LAND USE ADMINISTRATOR CERTIFICATE, you must accumulate 30 hours of continuing 
education within five years. Only 10 of the 30 hours can be for general administrative topics. For LUA's, the 
board secretary certificate will be renewed simultaneously with LUA renewal.

Return the completed form, along with a $10 renewal application fee payable to
RUTGERS UNIVERSITY, to:

 Jackie Zelinka
 Program Development Administrator 
 Rutgers, The State University of New Jersey
 Center for Government Services
 303 George Street, Suite 604
 New Brunswick, NJ 08901-2020

If you have questions about the renewal process, call 732/932-3640, ext. 625.


